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Ludlow Elementary School  
45 Main Street  

Ludlow, VT   05149  
802-228-5151  

 
Karen Trimboli                 Melissa Ryan  
Principal                   Assistant Principal  

 
Dear Parents/Guardians and Students,  
 
 Once again I am looking forward  to an exciting and educationally enriched 
school year at Ludlow Elementary School.  This year we will continue to bring many 
learning opportunities to our students in a variety of ways.   We now have a 
Smartboard in each classroom and the staff is continu ing to expand their knowledge of 
technology and incorporating it into student learning.  
 I will be reviewing all health records with our new school nurse, Mrs. Kristin 
Veysey, this year to ensure that all students are up to date with their immunizations.  
According to Vermont School Law (Title 18, Sec. 1121), students may not attend school 
until they are up -to -date with their shots unless they have a signed waiver by a doctor 
stating medical reasons why they have not received them, or a letter from parents 
stating religious beliefs.  So please check your childõs immunization records with your 
health care provider.  This is especially important for children between the ages of 6 -
10.  

 Each year gives all of us a new beginning.  One way to start the year off ri ght is 
to have your child to school on time.  The school day starts at 7:45 and dismissal is at 
2:32.  For the first week of school the doors will be opened early, but the next week the 
doors will be locked until 7:25.  Only the bus students will be able t o enter the building 
before 7:25.  Students who will be getting breakfast in the morning need to be in the 
LES library promptly at 7:30.  

When your child is absent from school, upon their return all students need to 
have a note explaining why they were abse nt.  If the teacher/school does not receive a 
written note then the school must record the absence as unexcused on the State 
reports.  A note is still required even when a parent calls into the school or the school 
contacts the parents to find out why the student is absent.  

The school food service is the same as last year.  Prices are $2.00 for lunch and 
breakfast is $1.00.  It is important that all students eat a healthy breakfast and lunch.   
In the Beginning of the Year packets, parents will find paperwo rk to apply for free and 
reduced lunch.  It is important to return this paperwork immediately in order to receive 
this benefit.  All students will be charged full price until paperwork is submitted and 
approved.  
  Ludlow Elementary School is fortunate to h ave wonderful parents who volunteer 
their time and efforts to our school.  The students whose parents are involved in their 
childõs academic well being are better able to reach higher academic levels.  In the 
handbook under Partnership in Your Childrenõs Education , you will find examples of 
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how you can support your child and the school.  When you volunteer or visit the 
building please sign in and receive a visitorõs badge.  All school volunteers and 
chaperones need to fill out a volunteer form and have a ba ckground check done before 
being permitted to participate.  
 This year the PTG will be sponsoring a Welcome Back Barbeque on Thursday, 
September 8 th , at 5:00 p.m..  The school will also be holding its Open House 
immediately following the barbeque.  We hope  to see you there.  
 I am looking forward to another successful school year.  LES has tried to 
communicate through paperless means.  We send home notices and announcements 
via email.  If you do not have email or prefer not to be notified in this manner, ple ase 
contact the school and request a paper notification.   The staff and I will provide you 
with information that is pertinent to you about your child(ren) and Ludlow Elementary 
School.  
 I hope everyone enjoys the remaining days of the summer break and I h ope to 
see and chat with you on September 8 th. 
 

 
Sincerely,  

 
 
 
 

Mrs. Karen Trimboli  
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Ludlow Elementary School 

2011-2012 School Calendar of Events 
  

  

August 25  New Teacher Orientation 

August 26 & 29  In-Service Day (no school) 

August 30  First day of school  

September 5  Labor Day (no school) 

September 8  Welcome Back Barbeque and  

   Open House 5:00PM 

September 12-16 Grades 3-12 MAP testing  

September 19-23 Grades 1&2 MAP testing 

September 28   In-Service Day (no school)  

October 3- 21  Grades 3-6 NECAP testing 

October 8  PTG Harvest Fair 

October 10  Columbus Day (no school)  

October 12  Picture Day 

October 17- 21  Parent/Teacher Conference Gr. K-5 

October 25 - 29  Grades K-2 MAP testing 

November 11   In-Service Day (no school) 

November 21  First Trimester Ends 

November 23-25 Thanksgiving break (no school) 

December 1   Report Cards  

December 2  Honor Awards 1:45 PM 

December 20  Holiday Concert 6:00PM 

    (snow date 21nd)  

December 23  Early Release Day (11:30) 

December 24 ïJan 2 Holiday break (no school) 

January 4 ï Feb. 29 Winter Sports Program   

   (Wednesdays) 

January 16  Martin Luther King Day (no school) 

January 19  Recognition Awards 8:00 AM 

January 23  In-Service Day (no school) 

  

January 24-27  Parent/Teacher Conference 

February 17  Early Release Day (11:30) 

February 20-24  Winter break (no school) 

March 9  Second Trimester Ends 

March 19  Report Cards 

March 21  Honor Awards 8:00 AM 

March 26  In-Service Day (no school) 

March 29   Gr. 4 Van Gogh Presentation 

April 2 -13  Artist in Residency 

April 17    Spring LES Chorus & 

Band  

   Concert 

April  20   Early Release Day (11:30) 

Apr il 23-27  Spring break (no school) 

May 1-31  K-3 Reading Assessment 

May 8   LES & BRHSMS Art Show 

May 7-11  Gr. 3-6 MAP Testing 

May 14-18   Gr. K-2 MAP Testing 

May 15-17  Gr. 4 Science NECAP testing 

May 25   Memorial Day Program 

May 28   Memorial Day Observations (no  

  school) 

June TBA  Thespian Club’s performance 

June TBA  School-wide Picnic – Plymouth 

State    Park 

June TBA  Honor Awards 9:30 AM 

June TBA  6th Grade Graduation and Move  

  up day 1:15PM 

June 12 or TBA  Last day of school (11:30) 

June 13 or TBA  In-Service Day (no 

school) 
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MISSION STATEMENT  

 
The mission of the Ludlow Elementary School is to provide all students with a 

quality education that builds on high academic standards; resp ects and develops 

individual talents; enhances cooperation among family, peers, school, and community; 

and prepares lifelong learners and responsible citizens of the world.  

 
 

BELIEF STATEMENTS  
 
 

 We value and respect each child.  
 

 We believe in our teachers and staff.  
 

 We believe success in school promotes self -worth.  
 

 We believe the educational system has the responsibility to   recognize and 
develop the unique qualities and talents of each student.  

 

 We believe the foundation for l ifelong learning is a respo nsibility shared by 
family, community, and school.  

 

 We are committed to the pursuit of excellence.  
 

 We believe that all individuals can learn, succeed, and   contribute to society.  
 

 We believe every person has a right to a quality education.  
 

 We believe ou r children need a partnership of family,  community, and school to 
prepare them to shape the future.  

 

 We believe high expectations result in high achievements.  
 

 We welcome the challenge to change.  
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GENERAL INFORMATION  
GENERAL  

School Hours  

The main doors ar e locked until 7:25 a.m. Only bus students will be permitted 
into the building before 7:25 a.m. Bus students will report to the LES library upon 
arrival. Students w ho walk or are driven to school should  arrive between 7:30 and 7:45 
a.m. , unless other arran gements have been made with the principal.  All students will 
enter the building through the door near the nurseõs office. School begins at 7: 45 a.m.  

School dismissal is at 2:32  p.m.   Bus students will be dismissed first by bus 
numbers.  For safety  purposes , walking students, bicycle riders , and students being 
picked up  will be dismissed from their homerooms after the buses leave. If you are 
picking up your child(ren), we ask that you wait in the waiting area by the office until an 
announcement is made to pi ck them up.  
 

Attendance  

All students are expected to attend school each day, except in the case of illness  
or family emergency . If your child must be absent from school, please notify the school 
office (228 -5151) or the nurseõs office (228-5102) by 8: 00 a.m.   If the school is not 
notified by this time, the office will call the studentõs home for verification. All students 
need a written and signed note from a parent or guardian explaining the reason for 
being absent or tardy. All unexcused absences are rep orted to the state on mandated 
reports.  

Any work missed during an absence needs to be made up.  When students are 
absent they will make up their missed work during recess  or at home . Students must 
bring in a note stating the reason for the absen ce  or tard iness . 

According to state law, a student may be excused from school for up to ten days  
in one school year .  Excused absences longer than 10 days will require the consent of 
the superintendent or school board  (T.16   1123). Reques ts for extended absences 
mus t be made in writing to the principal at least one month in advance of the planned 
absence.  

After 10 absences the school administrator will require a meeting with 
parents/guardian to discuss the studentõs academic performance and to develop 
strategies to e nsure regular attendance.  A letter will be sent to parents/ guardian 
summarizing the conversation and a copy will be placed in the studentõs school 
records.  If a student is absent for more than eighteen (18) days, retention will be 
considered (see Retenti on Policy).  

Students who are absent from school cannot  attend school f unctions held after 
school or  the evening of the day of absence.  

If a student is going to be out for a planned vacation, parents need to notify the 
principal of the planned absence two w eeks in advance.  The school does not give out 
school work in advance for planned absences. If a student has 10 absences and is 
planning to be out for a vacation, parents must submit a written request to the 
superintendent thirty (30) days prior to the pla nned absence.  
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Tardiness  

School starts promptly at 7:45 .  Students are expected to be in their classes and 
ready to work  by that time .  Students arriving after 7:45  a.m. are considered tardy.  
Each time a student is tardy  three times  it will be considered  an absence  (see Absence 
and Retention Policy, Appendix A). A  meeting with the principal, teacher and 
parents/guardians will be held to discuss resolving the situation and consequences for 
continued actions.   Being on time gives the students a great start  to their day and 
saves them from being behind and disrupting their class  when they arrive late . 
 
Dismissal  

Bus student s are dismissed starting at 2:32  by bus numbers.  Students who are 
being picked up or are walking will be dismissed once the buses have c leared the 
parking lot.  Adults who are picking up a student should wait down at the nurseõs lobby 
until the announcement for walkers and picked up students has been made.   

If a studentõs normal destination, procedure or adult pick up person needs to be 
changed, the school must receive either a written or phone notification from parent or 
guardian before  2:00 p.m.  

If you need to have your child dismissed early from school you must check in 
with the office and wait for your child in the lobby. All students  must be logged out at 
the office. If a student is in the Community Center, please check in with the main office 
and wait for your child to be escorted to the main lobby to log them out.  
 

School Closings /Delays/Early Dismissal  

School cancellations will be announced through ALERT NOW and on the follow ing 
radio stations:  
 

WSFR - Springfield (93.5 FM)   Q106 - Claremont (106FM)  
WJJR - Rutland (98 .1 FM)  KIXX ð Claremont (101.7FM ) 
WSYB - Rutland (Z97 FM)    

 
If there is a need for an emergency dismissal during th e day (due to weather 

conditions, bomb threats, electrical outages, etc.) , we MUST make plans for a quick 
and orderly shutdown that will allow us to get students home quickly and safely.  In 
order to accomplish this, we are asking parents/guardians to fill  out and return the 
AlertNow Emergency Information  Form  that will be sent home with students at the start 
of the school year.  Once this system is set up, the school will send your child home in 
accordance with your instructions.  There will not be any pho ne calls made to your 
home.  AlertNow will notify you of an emergency school closing. Please notify the 
school any time you need to update your childõs AlertNow Emergency Information  
Form . 

The cancellation and related information will be broadcast over the regular radio 
stations and will be available over police scanners.  
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Breakfast and Lunch  
 

The LES breakfast and lunch program s are served in the Community Center 
Cafeteria. Students need to be prepared for all types of weather as they will be walking 
outd oors to get to the cafeteria.  

Breakfast is served for the elementary students fro m 7:30 to 7:45. All students 
participating in the breakfast program should be at the LES Library by 7:30 a.m. to be 
supervised to the breakfast service. Lunch period is from 11:45  to 12:25. A breakfast 
and lunch menu will be sent home with your child at the  beginning of each month.  You 
may  contribute money to you r childõs lunc h account at any point during  the month.  You 
may send in one check or cash to cover all your family.   Hot lunch for elementary 
students is $2.00 , milk i s $.50, and breakfast is $1.0 0.  Students are no longer allowed 
to charge lunches. Lunches must be paid for ahead of time. A family may apply for free 
or reduced hot lunch at the beginning of the year or at any time during the year if your 
family income changes .  Families applying for free and reduced lunch will need to pay 
for their students meals until they have been approved and verified. Applications can 
be obtained at the main office.  
 
 
Healthy Snacks  and Lunches  ð Nutrition : 
 

A healthy body requires a combination of a well -balanced diet and regular 
exercise to be ready for learning.  Research has shown that good nutrition is directly 
related to school performance.  The Ludlow Elementary School encoura ges you to 
send healthy snacks with your child.  Healthy snacks include fruit, cheese, crackers, 
pretzels, raisins, carrots, celery, juice and water.  In a world that is so busy, it is easy 
to buy convenience foods, but they are  high in sodium, fat and add itives and provide 
little nutritional value.  Soda is not allowed for lunches or snacks.  Snacks must be 
brought from home as they are not provided by the school.  
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Emergency Drill  

Ludlow Elementary School  has four  emergency procedures in  place; a fire drill, 
òEvacuate the Buildingó, òClear the Hallsó, and òSecure the Buildingó. 
 
1. Fire Drill  - When the fire alarm sounds, all children leave the building under the 

supervision of their classroom teacher or the teacher on duty.  Should  there be 
an actual emergency , the Principal will decide where t he students will be moved 
to.  Students will be released to their parents / guardian  or their designee. The 
designation is up to the parent and it must be presented in writing  to the school 
at t he beginning of the school year.  

 
2. Evacuate the Building  ð In the event of an emergency other than fire, the 

Principal will announce òEvacuate the Buildingó over the loudspeaker and the 
children proceed to a designated spot outdoors.  

 
3. Clear the Halls  ð In the event of a student crisis or unauthorized visitor, the  

Principal will announce òClear the Hallsó over the loudspeaker and the students 
will go to their classrooms and lock the doors.  

 
4. Secure the Building  ð Should an emergency occur that would not allow the 

children to follow the above procedures , the princ ipal will announce over the 
loudspeaker òSecure the Buildingó. Students will stay put and hide and the 
building will be locked down.  

 
All students practice the above procedures monthly and know what to do in the 
three emergency situations.  

 
Bus Rules  

The following rules are in place for buses. Violations of these rules, or other 
behavior problems, will be handled by the Ludlow Municipal Transit System in 
cooperation with Ludlow Elementary School.  

 
1. The bus driver is in charge of the bus at all times.  
2. Studen ts must be at the pick -up points on time.  
3. Students are to remain well out of the roadway or parking lot when waiting for 

the bus.  
4. Getting on and off the bus will take place in an orderly manner.  
5. Students are to remain seated while the bus is in motio n, and they must keep all 

parts of their bodies inside the bus at all times.  
6. The aisles of the bus must be kept clear at all times.  
7. Nothing will be thrown either in or out of the bus.  
8. Drivers are not permitted to let children get off the bus at a stop other than 
 their own without a note from a parent or guardian.  
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9. An adult must meet kindergarten students at their bus stop . If there is not an 
adult at the stop at the time of drop -off, the child will be returned to school.  

 
If a student abuses th e privilege of riding on the bus, then he is responsible for the 
consequences of his action.  A driver may remove a student from the bus when that 
studentõs behavior represents a serious, safety or healthy endangerment to fellow 
passengers.  

 
It is the resp onsibility of the parent(s) or legal guardian(s) to insure the safety 

and well -being of their child(ren) up until the time he/she gets  on the bus in the 
morning, and resume that responsibility when their child(ren) get s off the bus in the 
afternoon.  

 
Bicyc les  

 
Students may ride their bicycles to school, provided that they do not ride them 

on school grounds.   Students choosing to ride their bikes must always enter and exit 
the school grounds by way of the crossing guard.  Deeplawn Court is off limits to 
walk ers and bikers.   Once on school grounds they must dismount their bikes and walk 
them to the bike rack.  All students are encouraged to wear helmets.  Helmets are for 
sale at the Nurseõs Office. 
 
Traffic and Safety  

In the interest of safety, the following pro cedures are in place:  

1. Use Deeplawn Court to drive slowly  into the Ludlow Elementary School parking 
lot.  Do not pa rk  in handicapped spaces unless authorized to do so, or  in the path 
of the bus route  . 

 

2. Elementary walkers and bikers will use the cross walk on the west side of the 
driveway by the tree line  near the high school . 

 

3. Walking s tudents will cross Route 103 under the supervision of the crossing 
guard  and stay on the inside of the marked area until they reach the elementary 
school . 

 
Visitors  

 

Guests and visitors are always welcome  and are encouraged to visit the school. 
Our staff values a strong partnership between home, school and community.  

For the protection of all students, we ask all visitors  to report to the office to  sign 
in and receive a visitorõs badge.  Please do not go directly to the classroom.  If you 
need to give your child a message or belongings please go to the office  and the 
Administrative A ssistant will get the message and/or belongings to your child.  
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School Board  
 

The Ludlo w Elementary School Board is made up of a 5 member board.  These 
elected officials make decisions about the school governance, financial obligations, 
curriculum and personnel.  The parents and community members are welcome to 
attend the monthly meetings.  The Board meets  the 1 st Wednesday of the month , 
rotating between Mt. Holly and Ludlow,  at 7:00 p.m. Check the website or posted 
agendas for room location.  

 
Building Use  
 

The Ludlow Elementary School is available for use by various organizations.  A 
Buildin g Request Form for the use of the building is at the school office.  The form must 
be filled out in advance and is subject to the conditions and approval outlined on the 
form and the administration.  
 
 
Asbestos Management Plan  

In accordance with the provisi ons of the Asbestos Hazard Emergency Response 
Act, the Ludlow Elementary School has been inspected for materials containing 
asbestos.  Such materials are assumed to be located in the bu ilding and a Management 
Plan  has been developed.  This plan, which is d esigned to protect the safety of those in 
the building, is available for inspection, without cost or restriction, during normal 
working hours.  A copy of the plan is located at the elementary school and at the 
Central Office at 8 High Street, Ludlow, Vermo nt.  
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Student Behavior  
 

All  students will feel a sense of belong ing , will learn  the social skills necessary 
for a community to function , and will be held accountable for their behavior.  We 
encourage students to share and show kindness to  each other.  To set the conditions 
necessary for l earn ing  and belong ing , the following rules have been established:  
 
1. Students will show respect for others, self, and property. This includes the 

òGolden Ruleó of treating others the way that they wish to be treated, and using 
common courtesies, such as listening, following directions, and saying òpleaseó 
and òthank youó. 

2. The possession, use, and distribution of alcoholic beverages, tobacco, or any 
regulated drug on school property or at school functions by c hildren and adults 
is strictly prohibited  and  will be reported to the proper  authorities.  

3. Students will be in the proper place at all times, and will use proper traveling 
habits when moving from class to class.  

4. Proper language and behavior are expected at all times; this includes school 
functions, after school activities, and field trips.  Students displaying 
inappropriate behavior may be excluded from these activities , at the discretion 
of the Principal.  

5. Students are responsible for their personal property  and any property that has 
been assigned to them by the school.  Replacement of any lost or damaged 
property is the responsibility of the student and/or parent.  

6. The following are not permitted:  

 Physical aggres sion against others or property  

 Foul language  

 Stealing  

 The possession of firearms, knives, or weapons (see policy)  

 Chewing gum  

 Inappropriate clothing  
 
Lunchroom Behavior  
 

The lunchroom is considered a part of our instructional day where learned social 
skills are applied.  Lunchtime is an opportunity for students to relax, take a break from 
their schoolwork and eat lunch.  Students are encouraged to talk with their peers 
during lunchtime.  

 
             Students are required to enter the lunchroom quietly, get their lunch and sit 
down at a table.  They are expected to stay seated at the table until their lunchtime is 
over.  Children are asked to eat their own lunch and not to trade food (due to health 
issues).  They are expected to display proper table manners, clean up after 
themselves, and wait to be d ismissed by the person on duty.  
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Play ground Rules  
 

The playground at school provides a valuable play area for our students.  All 
children are expected to follow the rules and the directions of the supervising staff, as 
well as respect the equipment.  Chil dren will lose their privilege of recess if they fail to 
follow the rules.  It is everyoneõs responsibility to be good neighbors and to respect the 
property of others.  Please impress upon your children the need to take care of their 
school grounds, equipm ent and building.   Please report any problems to the school.  

 
 
 

 
LUDLOW ELEMENTARY PLAYGROUND RULES  

Submitted by Mrs. Rosaõs 3rd  Grade Class of 2003 -2004  
 

1. Be Polite ð Fighting, pushing, kicking, tripping, throwing stones,                    
swearing, and  spitting are not allowed.  

 

2. Treat people the way you want to be  treated and include others in your game.  
 

3.    Share the playground and the equipment.  Take turns.  
 

2. Play safely on the slide, swings, and near the windows.   
 

3. Remain in the playground area . 
 

4. Please help to keep our playground clean.  
 
 
 

 

 

http://www.clipart.com/en/search/split?q=Playground&PID=1127950&nvc_cj=1&AID=10292438
http://www.clipart.com/en/search/split?q=Playground&PID=1127950&nvc_cj=1&AID=10292438
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Honor  Roll  

Ludlow Elementary School has an Honor Roll for students in grades 4 through 6. 
Grade 4 applies the Honor Roll to the third trimester; and grades 5 and 6 apply it to all 
three trimesters. In grade 4, a student must receive grades of 80 percent or abov e to 
be included on the Honor Roll.  To receive High Honors, all grades must be 90 percent 
or above.  In grades 5 and 6, the same applies, but, additionally, students must also 
receiv e marks of  3 or 4 in Art, Music, and Physical Education in the area of S ocial and 
Personal Attributes.  

Effort Honor Roll is awarded to all grades for all three trimesters and full year.  
 

Student Records  

Ludlow Elementary School collects and maintains academic information on all 
students.  This information is stored in the stud entsõ records, which are kept in a 
secure place in the principalõs office. In accordance with the rights afforded by the 
Family Educational Rights and Privacy Act  (FERPA), and the Individuals with 
Disabilities Education Act, P.L. 101 -476, parents or guardi ans have the right to request 
a review of their child(ren)õs records.  Student records are not released  to other than 
authorized school personnel, without written permission from the parents or 
guardians.  Ludlow Elementary School has written policies and procedur es related to 
student records.  
 
Harassment (ACT 91) and Bullying (ACT117)  
 

Harassment  is defined as conduct that undermines  a studentõs educational 
performance or creates a hostile environment.  Vermont law further states: 
òharassment means an incident or incidents of verbal, written, visual or physical 
conduct based on or motivated by a studentõs or a studentõs family memberõs actual or 
perceived race, creed, color, national origin, marital status, sex, sexual orientation, or 
disability that has th e purpose or effect of objectively and substantially undermining 
and detracting from or interfering with a studentõs educational performance or access 
to school resources or creating an objectively intimidating, hostile or offensive 
environment.ó 
  

Bullyin g occurs when a student is exposed repeatedly and over time to negative 
actions on the part of one or more students (Olweus, 1993).  Vermont law further 
states: òbullying means any overt act or combination of acts directed against a student 
or group of stu dents and which: is repeated over time; is intended to ridicule, 
humiliate, or intimidate the student; and occurs during the school day on school 
property, on a school bus, or at a school sponsored activity, or before and after the 
school day on a school b us or at school sponsored activity.  

At LES we take a serious approach to harassment and bullying.  All children 
have the right to an education in a safe learning environment.   The administration will 
follow the LES harassment policy and procedures found i n the handbook appendix.  
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Mandated State Reporters  

 

 All school district employees are mandated state reporters of suspected child 
abuse or neglect.  By law employees are obligated to notify the Department of Children 
and Family (DCF) services of any susp ected abuse or neglect within 24 hours of 
receiving a report.  òAbused or neglected childó means a child under the age of 18 
whose physical, mental health or welfare is harmed or threatened.  The mandated 
reporting policy can be found in the appendix of th e handbook.   
 
Assessment  
 
 Student assessment is an important element for a childõs academic growth.  
Classroom teachers are constantly evaluating and assessing studentsõ daily progress. 
Teachers use classroom observation, quizzes, tests, reports, projects  and homework 
to report out student achievement for parent conferences and report cards.  
 LES also conducts several local, state and national assessments.  Twice a year 
students in grades K -6 will take the Measured Academic Progress (MAP) achievement 
test.  In the month of October the New England Common Assessment Program (NECAP) 
is given to students in grades 3 -6.  This assessment is a major component  for our 
Adequate Yearly Progress (AYP).  The test results are used to guide future curriculum 
and professio nal development planning.   

In February the fourth graders will be taking the National Assessment of  
Educational Progress (NAEP) which  is reported out in the Nationõs Report Card.  LES 
also c onducts local assessments in  grades K -6 in Math, Reading , and Wri ting in the 
spring.  
 It is extremely  important to the school and  your child that all students are in 
attendance  during these assessment periods.  That data we receive on each student 
helps us to  improve direct instruction and school programming.  

 
Instrumen tal Lessons  

Instrumental lessons begin in grade 4 for interested students.  The lessons are 
provided on a weekly basis.  Elementary band members meet twice per week after 
school for rehearsals. Beginning and continuing band lessons are available during the  
summer.  
 
 
Chorus  

Elementary chorus is offered to grade 4, 5 and 6 students on an elective basis.  
Chorus meets once per week during the school day.  
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Co-Curricular and Extra -Curricular Activities  

The following activities are offered throughout the school day, after school, or a 
combination of both:  

 
    Activit y  Grades  

    Winter Sports Program  K thru 6   
    Elementary Band   4 thru 6  
    Elementary Chorus  4 thru  6 
    Thespian Club   4 thru 6  
    Cross Country Run  K thru 6  
    Odyssey of the Mind  2 thru 6  
 
All students are welcome d and encouraged to participate in all activities.  
 
Field Trips  
 

Field trips are an important part of a schoolõs program and provide valuable 
learning opportunities for our students.  Therefore, field trips will be planned 
througho ut the year to expand the educational experience.   

The school must obtain written parental permission for students to participate in 
these out of school activities.  No student will be allowed to participate in a field trip 
experience without written perm ission .  In the beginning of the year packet, parents 
will receive a blanket permission slip that will cover all in -town (Fletcher Library, Town 
Hall, Okemo Mt., etc.) field trips once signed by a parent.  Any field trip beyond Ludlow 
will require written parental permission.   

Parents/guardians will be given adequate notification of all field trips and will 
receive the appropriate forms to fill out and sign.  Parental permission over the phone 
will not be accepted.  

 

 
Assemblies  
 

Assemblies are a regularly scheduled part of the curriculum and are designed to 
reco gnize stu dentsõ accomplishments and to be an educational and  enjoyable 
experience.   They provide opportunities for students to learn formal audience 
behavior.  Regardless of the type of program, courtesy and respect to the presenter or 
performer is expected of the  student body.  

http://www.clipart.com/en/search/split?q=field+trip&PID=1317436&nvc_cj=1&AID=10292438
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Library Books  
 

Students have the privilege and are encouraged to borrow books from the 
library.  It is expected that books will be returned on time and in good condition.  
Students not returning books will not be allowed to take out additi onal books.  At the 
yearõs end students must return all books or pay for any lost or outstanding books.  If 
accounts are not settled then library privileges will be withheld for the following year 
until accounts are settled.  
 
Fundr aisers  
  
 LES holds fundr aisers throughout the year for a variety of purposes.  The 
intermediate grades will hold one fundraiser a year to fund field trips throughout the 
year, especially the end -of-year trip.  Other fundraising events benefit the schoolõs 
scholarship fund, humane  society or for community service  organizations; i.e., Good 
Neighbors , veterans, Humane Society , Jump Rope for Heart, St. Judeõs, etc.   
 All fundraising activities must be approved by the principal.  LES fundraising 
efforts will keep health, safety and qu ality of product in mind as an event is planned.  
 Fundraising participation is on a volunteer basis.  For class trip fundraising, a 
parent always has the option to pay for the field trip expenses and choose not to have 
their child participate in the fundra ising event.  

 

 
 
Communication  
 
 In an effort to keep  families and the community informed  of what is happening in 
our school , Ludlow Elementary School publishes a bi -monthly newsletter, e -mails or 
sends home notices, and maintains a website at www.ludlowelementary.org .  In order 
for this communication to be effective, please make sure the office has your current    
e-mail address and is notified of any changes.  
 
 
 

 
 

http://www.ludlowelementary.org/
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HEALTH/ MEDICATION  

 
Student Health  

 

Parents /guardians  are responsible for the well being of their child(ren) and need 
to use their family physician for regular health care.  The nurse will provide immediate 
care to the students if they are hurt or become ill at school and will notify parents.   
 

Immunizations  

A student may not attend school until they are up to date with their immunization 
and booster shots. Students who are not up to date need to have a signed waiver from 
a doctor stating medical reasons or a letter from parents stating religious o r 
philosophical beliefs.  

 

Prescription Medication  

Ludlow Elementary School recognizes that many children are able to attend 
school because of the effective use of prescribed medications.  These medications are 
used to treat chronic disabilities or illnesse s.  Although it is most desirable to have 
these medications administered at home, we understand that this is not always 
possible. In those circumstances, the following regulation must be complied with: Any 
medication (prescription or non -prescription) to b e used by students at Ludlow 
Elementary School must be reported to the school nurse who will supply the 
parent/guardian with a form to be filled out and returned to school.    

This regulation provides the school with the necessary health information to 
assi st your child in case of an emergency.  There are no exceptions to this rule .  Forms 
are available at the nurseõs office. Any student,  who must take medication during the 
regular school day, must comply with the following regulations:  
 
1. Written orders from a physician detailing the name of the student, the drug 

dosage, and the  reason for administering, and the time the medication needs to 
be given.  This information must be received before the school nurse can 
administer any medications.  A renewal of a long -term medication is required at 
the beginning of each school year.  

 
2. Written permission from the parent/guardian requesting that the school district 

comply with the physicianõs order must accompany the physicianõs order. 
 
3. Students with chronic illnesses (e. g. seizure disorders, cystic fibrosis, diabetes, 

etc.) who are responsible for self -administering their medications should be 
allowed to continue the practice.  Medication shall be kept in the nurseõs office. 
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4. Medication must be brought to school in a cont ainer appropriately labeled by the 

pharmacy or physician.  
 

5. Medication must be stored in a locked cabinet.  
 
6. The above procedure must be followed for all prescription medication.  
 
7. Unused medication will  be destroyed or returned to the parent/guardian.  
 
 
Non -prescription Medication  

Non-prescription medication will be administered only after a permission form 
has been signed by the parent/guardian.  Non -prescription medication must be left 
with the nurse.  
 
Substance Abuse Policy  

Ludlow Elementary School is stro ngly committed to education, at every grade 
level, aimed at the prevention of drug and alcohol abuse.  Use of drugs, alcohol, 
tobacco, or related items by students is strictly prohibited.  Any violation of this rule 
will result in immediate parent notifica tion and the appropriate referral and/or 
disciplinary action.  
 
Dressing for Weather  

Children are expected to dress for the weather conditions.  They are required to 
have adequate clothing, boots, and mittens to go to and from school , out for recess , 
and ba ck and forth to the Armory for lunch  during the winter months.  Appropriate 
footwear must be worn at all times in school.  Boots are limited to outside wear in 
winter as it is not healthy to wear them inside all day.  

 
Dress Conduct Standards  
 

A studentõs appearance or mode of dress or cleanliness will not be permitted to 
disrupt the educational process or constitute a threat to health or safety. When in the 
judgment of a principal, a studentõs appearance or mode of dress disrupts the 
educational process or constitutes a threat to health or the safety  of the schoolõs 
academic environment , the student may be required to make modifications . A student: 
(1) must groom his/her hair so that it is clean and safe for any school activity in which 
he/she will take part ; (2) must use footwear; (3) must wear attire that is not a 
distraction.  

Clothing and conduct are prohibited when they are: obscene, lewd, vulgar, 
harassing, threatening, abusive, demeaning, intimidating, disrespectful, sexually 
suggestive, or suggestive o f illegal activity.  
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Some examples of clothing that are  not allowed are: hats, tops that allow the 
midriff to show, tank tops with spag hetti straps, low -cut tops, skirts and shorts above 
mid -thigh length , and pants that allow the underwear to show . 

 

Partne rship in Your Childrenõs Education 
 
 

Both parents and teachers are working toward the same goal ð academic 
excellence and positive educational experience s for the children at LES.   
 

Here are some areas of cooperation that are essential:  

 Make sure your chi ld attends school regularly  

 Support your child with their homework, if needed  

 Promptly sign and return papers that are sent home for your signature  

 Support the schoolõs effort to maintain proper discipline 

 Inform the school when your child will be absent  

 Stay in tune with your childõs learning ð ask them questions about their day  

 Inform the school if any changes outside of school may affect your childõs 
behavior and academics.  

 

Family Involvement  
 

Parent /guardian  involvement in the school is very important.   Children feel a 
sense of pride when they know their parents are visible at their school and working 
together.   

When schools and families work together to support learning, students benefit 
through higher test scores, better attendance, positive attitude s and a sense of pride 
in themselves as well as their school.  The role of parents in their childõs education is 
crucial for success and Ludlow Elementary School welcomes you to become and 
active participant in your childõs academic life.  Listed below are ways you, your family 
and the community can be involved with the school.  

 Attend Open House   

 Attend Student Presentations  

 Attend Parent Conferences  

 Become a PTG member  

 Become a Four Winds  volunteer  

 Become a classroom parent  

 Become an adult reader in classr ooms  

 Volunteer at fundraising events  

 Volunteer to serve on school committees  

 Attend School Board meetings  
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Homework  

 
At Ludlow Elementary School, we believe that homework is an important part of 

our studentsõ learning.  Not only does homework provide a means of extending the 
studentsõ classroom experiences; it also helps them develop responsibility, 
independence and solid work habits.  Homework provides students with a chance to 
review and practice the skills and concepts they have previously learned dur ing the 
school day and year.  It also gives them the opportunity to complete work not finished 
in school and to build upon their learning at home.  

Homework is one way to provide  parents with an opportunity to monitor their 
childõs progress.  Parents and teachers are encouraged to communicate with each 
other about a childõs academic growth throughout the course of the school year.  By 
working together in this manner as a team, students are better able to succeed.  

Homework is assigned in varying amounts accor ding to grade level.  The higher 
the grade level, the more homework assigned.    Reading at home is required and is 
determined by the classroom teachers.  Homework expectations will be provided at 
each grade level in the grade level handbook.   

If a parent feels their child has special needs in the area of homework, they 
should discuss the issue with the classroom teacher.  
 
Procedure for Parent Concerns  

 
Questions and concerns often arise between the home and school regarding 

homework, discipline, academics,  procedures and rules and regulations.   The first 
person a parent should contact when they have a concern is the classroom teacher or 
the person who is working with your child an d who has the first hand information.  You 
can call the school at 228 -5151 an d make an appointment with the teacher to discuss 
concerns.   If the situation can not be resolve d with  the classroom teacher and more 
assistance is needed , then the principal should be contacted.  If b oth the teacher and 
principal are  unable to resolve th e situation , then the s uperintendent should be 
contacted  and an appointment made to meet with all parties involved.  The 
superintendent can be reached at 228 -2541.   If the superintenden t, principal and/or 
teacher can not remedy the situation , then the scho ol board chairperson may require a 
meeting with all concerned parties to assist in resolving the situation.  The school 
board will only hear concerns after reasonable attempts  to follow the proper channels .  
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Volunteers  

 

A parent or community member giving time to the school to assist teachers and 
children is a valuable asset to the overall program.  The involvement of volunteers 
serves to promote understanding, support, appreciation, and cooperation. Volunteers 
are welcome and you may contact the schoo l as to your interest.  Our volunteers are 
asked to sign in at the desk  to receive a visitorõs badge and log to in their hours.  
 

 

                                             

 

 

Parent/Teacher Group  

The P.T.G. provides programs , fundraisers, and sponsors various school 
activities.  Announcements and meeting dates are sent home with the students. All 
parents and friends of the Ludlow Elementary School are welcome at these meetings.  

The P.T.G. will remain a vital force at Ludlow Elementary School with the 
continued support and involvement of parents and school staff.  If you are interested in 
becoming a member of the P.T.G., please let the school office know.  
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Parent -School Compact  
BELIEFS  

 

 The parents of the students and the staff of the Ludlow Elementary School 
believe that a partnership between the parents and staff must be encouraged 
and supported if all students are to learn our challenging curriculum . 

 

 We believe that there are certain conditions basic to student learning. These 
include appropriate amounts of sleep, a healthy diet, good hygiene, self -
discipline, and regular, on -time attendance at school.  
 

 

 We believe that we must emphasize the importa nce of education to our children 
and that both parents and staff will listen/read and respond to all 
communications in a timely, respectful manner.  
 

 

 We believe that educational change must be on -going and that quality change 
takes time.  
 

 

 We believe that successful schools are schools where parents are actively 
involved and welcomed in the classroom, where they volunteer either time or 
resources, and attend school functions.  
 

 

 We believe that parents and staff will act in the best interest of the child at all 
times.  
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Parent -School Compact  
RESPONSIBILITIES OF SCHOOL AND TEACHERS  

 
 The teacher(s) will document the studentõs strengths, weaknesses, learning 
styles and change over time by creating/adding to a portfolio of the studentõs 
work, assessments, and written teacher observations.  

 
This portfolio will be used to make appropriate instructional decisions so that 
there are equal opportuni ties for all kinds of learners.  
 
The teacher(s) will share this portfolio with the parents and with the studentõs 
new teacher(s) so that the studentõs strengths and needs are known and that 
review is kept to a minimum.  

 

 The teacher(s) will use the studentõs strengths and leadership abilities to 
create a cooperative learning environment that gives all students the 
opportunity to serve as peer tutors.  

 

 The teacher(s) will support the student in making instructional and behavioral 
choices and teach them to tak e responsibility for the results (both successes 
and consequences) of these choices.  Problem -solving strategies will be 
taught.  

 

 The teacher(s)/school will have a positive approach to discipline (no 
humiliating or belittling) and will monitor behavior at all times.  

 

 The teacher(s) will maintain an open mind about new teaching techniques.  
 

 The teacher(s) will hold at least two parent -teacher conferences with each 
parent, making an effort to accommodate the parentsõ schedules, and will 
make frequent reports on student progress.  

 

 The school will hold monthly meetings about school issues with interested 
parents.  

 

 The school will give parents and the community opportunities to observe, 
volunteer, and participate in classroom activities.  The school will encourag e 
attendance at school -wide activities, such as community dinners, and open 
houses.  
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RESPONSIBILITIES OF PARENTS  

 
 

 The parent(s) will provide their child with a consistent, quiet time and place for 
homework, and will encourage their child to complete i t and see that the child  is 
responsible for getting it back to school on time.  

 

 The parent(s) will encourage independence and responsibility in their children.  
 

 The parent(s) will monitor the amount and content of their childrenõs TV/video 
game programs an d Internet use  and will encourage physical exercise and play . 

 

 The parent(s) will say positive things about their children, themselves, and the 
school.  

 

 The parent(s) will attend at least two parent -teacher conferences, getting to 
know each of their childõs teachers on a personal level, feeling free to talk to 
their teacher(s) on any issue.  

 

 The parent(s) will read to and with their child on a regular basis, visiting local 
libraries and discussing new learning with their child.  

 

 The parent(s) will support r easonable requests in regard to behavior.  
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

This compact is developed and looked at yearly with Title I parents.  
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SPECIAL SERVICES  
 

Special Education  

Under Federal Law P.L. 101 -476, identified children are entitled to Special 
Education servi ces.  Ludlow E lementary School has a Learning C onsultant to  identify, 
evaluate, and  assist children with special needs.  The Special Education process 
follows the Vermont Department of Special Education Regulations.  
 
Speech/Language Service  

A Speech/Language  Pathologist is available to work with students in need  of this 
service.  It is the policy of the speech, language, and hearing program to screen:  
 
1. All students whose initial screening presented a need for a re -check.  
2. All students referred for speech/langu age screening by parents, teachers, and 

administrators.  
3. All incoming students in kindergarten and grade one.  
 
Title I  

Some of our students need extra support to meet our challenging learning 
standards.  Title I is a federally funded program that offers ext ra help to those children 
most in need.  At Ludlow Elementary we have highly qualified teachers providing this 
extra support to students in kindergarten through grade 6.  Success in school is 
closely related to success as a reader.  In kindergarten, the Ti tle I teacher focuses on 
familiarity with books, book handling skills, letter and word knowledge, and other 
literacy activities.  We provide intensive one -on-one early reading interventions in 
grade 1 and classroom reading support to students in grades 2 -6.  Our focus is on 
helping students develop word accuracy, fluency, comprehension, and a love of 
reading.  We also provide support in mathematics for those classrooms with the 
greatest number of struggling students.  We encourage parent involvement and exp ect 
our students to be reading at least 15 minutes per day at home.  
 
Educational Support System  

  
 The Ludlow Elementary School has an Educational Support System (ESS) in 
place for students who require assistance.   To the maximum extent possible, this 
Educational Support System will provide educational resources and accommodations 
in a manner that will allow students to succeed in the regular classroom.  Students may 
be referred to the ESS by staff members or parents/guardians.  A referral form may be 
obta ined at the main office.   
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Once a student is referred to the ESS system, an Educational Support Team (EST) will 
be established for each child.  This team is made up of parents/guardians, classroom 
teachers, support personnel and any other  
members who th e team deems necessary to assist with instructional/behavioral 
planning for a child.  An ESS file will be maintained as long as the child is part of the 
ESS system.   
 The Educational Support Team will meet regularly.  All teachers and 
parents/guardians sh all be informed of the Educational Support Team process.  If 
warranted, the Educational Support Team shall allow for the timely referral to Special 
Education.  
 If necessary, the ESS team will make appropriate recommendations concerning 
in-service programs in order to meet the needs of professional and support staff 

members .   
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PHYSICAL AGGRESSION  
 

Physic al aggression is defined as a deliberate attempt to cause bodily harm to 
oneself, others, or to damage property. The following is the procedure that will be 
followed in cases of physical aggression:  

 
1st Offense  ð of any act of physical aggression toward s tudents or adults that results 

in physical contact is an immediate visit to the Principalõs office.  If an incident is 
intentional  and results in physical harm to oneself, others, or property, it will be an 
immediate suspension.  An incident report is fill ed out for future documentation.  The 
next morning, the guidance counselor or principal  will meet with the student to start 
the day off in a positive way.  

2nd Offense  ð of any act of physical aggression toward students  or adults  that 
results in physical co ntact within the same trimester will be an immediate suspension.  
Also a meeting with parents, guidance, staff, and administration will be held.  An 
incident report is filled out for future documentation.  The next morning the guidance 
counselor or princip al will meet with the student to start the day off in a positive way.  

3rd  Offense  ð of any act of physical aggression toward students  or adults  that 
results in physical contact within the same trimester will be an immediate suspension 
and an Educational Su pport Team (EST) referral will be made so that a behavior plan 
can be developed.  An incident report is filled out for future documentation and a 
meeting will be set up with the Ludlow Police Department to discuss the consequences 
for assault.  

 

If an in -school suspension is in the best interest of all parties, a student will have 
exercise breaks in the morning and afternoon, and will have lun ch outside the 
suspension room.  
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LUDLOW SCHOOL DISTRICT POLICIES  
 

 Policy F1 ð Student Conduct & Discipline  
 

 Policy F5 ð Student Records  
 

 Policy F6 ð Medication  
 

 Policy F7 ð Alcohol and Drugs  
 

 Policy F8  ð Reporting Suspect ed Child Abuse or Neglect  
 

 Policy F21  ð Weapons  
 

 Pol icy F25 ð Student Attendance  
 

 Policy F27 ð Pupil Privacy Rights: Student Surveys  
 

 Policy F28  ð Comprehensive Retention/Promotion Policy  
 

 Policy F29 ð Confidentiality  
 

 Policy F33  ð Harassment of Students  
 

 Policy F34 ð Hazing of Students  
 

 Policy F35 ð Bullying Prevention  
 

 Policy JAA ð Dress Code  
 

 Policy CH ð Tobacco Prohibition  
 

 Policy KB ð Parental Involvement  

 

 Policy JQ ð Head Lice  
 

 Policy D10 ð Complaints  

 

 Policy F22 ð Student Assessment  

 

 Policy G11 ð Acceptable Use of Electronics  
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